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Thanks for joining our team at www.registerasa.com

Welcome to RegisterASA



This section is for Tournament Directors to set up 
and run their tournaments from registration to close 
of tournament.

Tournaments



Create A Tournament

From your home plate 
page click the link 
ȰÔÏÕÒÎÁÍÅÎÔÓȱȢ 

Then, select the 
ȰÍÁÎÁÇÅ ÔÏÕÒÎÁÍÅÎÔÓȱ 
bar.

.Ï× ÃÌÉÃË ȰÃÒÅÁÔÅ 
ÔÏÕÒÎÁÍÅÎÔȱȢ

You can now start the 
process to creating your 
tournament for others 
to view and register 
online.



Enter Tournament Information

Begin filling out your 
tournament 
information on the 
form that pops up on 
your screen.

After completing the 
ÆÏÒÍ ÃÌÉÃË ÔÈÅ ȰÓÕÂÍÉÔȱ 
button.



Created Tournament

After you have created 
and submitted your 
tournament, you are 
ready to open 
registrations.

To find your 
tournament write the 
name of the event in 
the filter box.

Click on your 
tournament name link 
to find your profile 
page.



Add Classification to Tournament

Now it is time to add a 
ȰÃÌÁÓÓÉÆÉÃÁÔÉÏÎȱ ÔÏ ÙÏÕÒ 
tournament.

Click the blue button that 
ÒÅÁÄÓ ȰÁÄÄ ÃÌÁÓÓȱ ÌÏÃÁÔÅÄ 
in the middle of the 
page.

NOTE: When you 
submitted the 
ÔÏÕÒÎÁÍÅÎÔȟ ÔÈÅ ȰÁÄÄ 
ÃÌÁÓÓȱ ÂÕÔÔÏÎ ÁÐÐÅÁÒÅÄ 
automatically.

At the top right of the 
page you are instructed 
that registrations are 
open.



Adding Classifications

Fill in the form. One 
form for each class in 
your tournament.

#ÌÉÃË ÔÈÅ ȰÓÁÖÅȱ ÂÕÔÔÏÎ 
when you are finished.

If you have three classes playing the same weekend 
tournament for example:

Å10 & under, 12 & under, and 14 & under. 
ÅYou will fill in the above form three different times. 
ÅOne time each for 10, 12, and 14 & under.



Close Registrations

As Tournament Director 
you need to approve 
every team.

Approve each team by 
clicking the box to the 
left of the team name. 

When you click the box, 
then click the blue 
ȰÁÐÐÒÏÖÅȱ ÂÕÔÔÏÎȢ

You cannot create the 
tournament until you 
approve the event.

After approval click the 
ÌÉÎË ȰÃÒÅÁÔÅ ÂÒÁÃËÅÔȱȢ



Create Bracket

When you click the link 
ȰÃÒÅÁÔÅ ÂÒÁÃËÅÔȱ ÔÈÅ 
system automatically 
builds the tournament 
bracket.



Tournament Bracket

This is a sample of the 
bracket that is built.

The system builds the 
number of games, and 
dates the games will be 
played.

As tournament director, 
you need to add the 
information concerning 
game times, field, and 
teams.



Edit Game Information

Select the game 
number, time, teams, 
etc. to place in the 
bracket.

You can input the game 
scores and click the box 
ȰÒÅÓÕÌÔ ÃÅÒÔÉÆÉÅÄȱ ÔÏ ÁÄÄ 
the scores to the 
bracket.

#ÌÉÃË ÔÈÅ ȰÓÕÂÍÉÔȱ 
button after each entry 
is made.



Tournament

If you find an error in the 
bracket, you can go to 
the point the error was 
made, click on the game 
# (game 10), make the 
ÃÈÁÎÇÅȟ ÃÌÉÃË  ȰÒÅÓÕÌÔ 
ÃÅÒÔÉÆÉÅÄȱ ÁÎÄ ÔÈÅ ÓÙÓÔÅÍ 
will correct the bracket 
from the point the error 
was made and forward to 
the end of the 
tournament.

As you fill in the 
tournament results the 
bracket will build until 
the tournament is over 
and a winner is declared!



4ÏÕÒÎÁÍÅÎÔ Ƨ/ÔÈÅÒ !ÃÔÉÏÎÓƨ

When you are on the 
Tournaments page, 
click the blue button 
ȰÏÔÈÅÒ ÁÃÔÉÏÎÓȱȢ

You can open and close 
registration; start and 
conclude the 
tournament.

If you are going to 
conclude the 
tournament make sure 
every game is complete 
as the event will be 
closed out.


